Palmers Green and Southgate u3a
5-8 mile and 8+ mile Walking Groups  -  Walk leaders Guidelines

These guidelines have been put together to help Walk Leaders create an enjoyable walk and provide walkers with the information they need to understand the risks and hazards they may come across and decide if they can participate in the walk.

Please post the information about the walk on the relevant WhatsApp walking group a couple of weeks before the walk date. The convener uses this information to produce a Risk Assessment for each walk.  This is sent to the PG&S u3a Health and Safety Officer, Ann Rayner. 

Please walk the route beforehand so you have up-to-date information about the risks and hazards.
Decide if you want to limit the number of walkers and include this in the information posted on the WhatsApp Group.

KEY INFORMATION ABOUT THE WALK that will also form the Risk Assessment.

[bookmark: _Hlk226281950]Date, Length, Start place and time of walk.  Finishing location if not a circular walk.  Toilet facilities.
The start location of a walk should include toilet facilities, either at a café or public toilet. Participants will need toilet facilities, so plan for these, and explain where the first toilet opportunity is.

Brief description of the walk to include a summary of risks and hazards.
· POINTS TO INCLUDE
Type and condition of the terrain;  footpaths,  tracks,  pavements,  roads and country lanes without pavements, any obstacles;  stiles,  steps,  gradients,  slippery surfaces,  undergrowth and livestock. The absence of mobile signal.
Information about snack/meal stops. Do they need to bring their own or will they be able to purchase something and how that will be arranged.

Please post a Poll to find out who will be participating in the walk.  This is used by the convener as the attendance register.  If, at the start of the walk, the list changes let the convener know so the attendance register can be updated.

You need to have access to the emergency numbers of those on the walk, in case of an emergency.  Ensure you have a copy of these to take with you on the walk. The convenor will provide these and will have a copy with them if they are on the walk.

Please refer to the Walkers Guidelines and, if you find anything different or in addition regarding your walk that the walkers need to know about, please include that in the information posted on the WhatsApp group.


If you are using a Walking App, make sure you have signal and battery.  Bring a power pack to make sure you don’t run out of power.

Bring with you any maps and instructions you need.

Download ‘what3words’ from your App store.  Or make sure someone in attendance has it on their phone.

Check the weather forecast beforehand and decide whether any additional information needs to be provided.

INCIDENT FORMS
In the event of an incident or accident, complete an incident form, which requires a witness and signatures, and forward to the PG&S u3a Health and Safety Officer.
AT THE START OF THE WALK
Check the attendance register.  Ring anyone who has not turned up to check if they are on their way.
Arrange for a backmarker who should have your phone number and know how to back mark.
Give any final instructions before setting off.  
Keep a head count at intervals to make sure everyone is still there.

AFTER THE WALK
Update the attendance register if necessary.
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